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LUNCH, PLAYGROUND AND PLAYTIME POLICY 
January 2024
We welcome our duties under The Equality Act 2010 to eliminate discrimination, advance equality of opportunity and foster good relations in relation to the protected characteristics of all stakeholders including age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race; religion and belief, sex or sexual orientation.
We recognise the Public Sector Equality Duty to assess the impact of our policies and practices on staff and pupils and take action to remove any obstacles identified across all areas of school life, including Policies.
We believe that every person has a fair and equal opportunity to succeed, regardless of their age, gender, ethnicity, ability or cultural or religious background, sexuality or disability. We embrace all aspects of global citizenship and community cohesion, promoting British Values throughout all aspects of school life, actively tackling prejudice or extreme views.
This school is committed to safeguarding and promoting the well -being of all children and expects our staff and volunteers to share this commitment. 
Yeadon Westfield Junior School is required to keep and process certain information about its staff members and pupils in accordance with its legal obligations under the General Data Protection Regulation (GDPR). The school may, from time to time, be required to share personal information about its staff or pupils with other organisations, mainly the LA, other schools and educational bodies, and potentially children’s services. This policy is written in line with our agreed policy for GDPR.
Before School
All children enter school either by the Swimming Gate or the Old Whackhouse Lane gate between 8.45am and 8.55am. Both gates have staff on morning duty.

The gates are locked at 9.00am. If children are late, they must come round to the office gate and enter via main reception. 
Play Times

A successful play time at Yeadon Westfield Junior School will result in:

· All pupils enjoying an active playtime

· All pupils returning to class ready to learn

· All pupils being able to enjoy a healthy snack
We have two staggered play times every morning. Years 3 and 4 take their break at 10.30am-10.45am. Years 5 and 6 take their break at 10.50am-11.05am. There are 2 members of staff outside during each break. Each break time will run the same as follows:
When the field is not in use, children will use the top playground and lower playground.
The top half of the top playground will have one football game taking place which will be on a rota basis. When the field is in use, children can play on the playground or field.

The staff members on duty will take the class first aid kits out with them. Class teachers must ensure children have been to the toilet before they go out for break as they will only be allowed back in if absolutely necessary.  Pupils requiring basic first aid (e.g. plasters or wipes for a minor graze) will be attended to by duty staff. If a child has a more significant graze/cut that could become infected, a plaster should always be administered and a first aid record completed. Pupils requiring a higher level of first aid will be taken to the school office by an adult so that they can receive treatment and a first aid form will be completed. Pupils who receive a head injury will be brought around to the office by an adult and an ice pack be applied if required. Children should not be sent in alone. 
More significant injuries/head injuries should result in a phone call to parents/carers in case they wish to see the child or take them to be checked out at hospital.

If an injury has resulted in the child needing medical attention at hospital, a serious injury form (CF50 see Appendix 4) will need to be completed, these are kept in the school office and need to be completed by the member of staff who delivered first aid. 
Staff on duty will deal with all low level behaviour issues, in line with the current Behaviour Policy, during playtime and inform the class teacher as necessary of any issues. All staff must follow the Behaviour Policy and use restorative circles, warnings and slips if necessary. Serious behaviour issues will be reported to the Headteacher/SLT by the staff on duty.

If the weather is unsuitable for outdoor play, staff on duty will make the decision to have an indoor playtime and will inform the other class teachers of this decision (Years 3 and 4 will decide for their break time and Years 5 and 6 will decide for their break time). Pupils will be monitored by class teachers.
At the end of break, a bell is rung. Children stand still. When a second bell is rung, children walk to line up in register order.
Lunch Times

A successful lunch time at Yeadon Westfield Junior School will result in:

· All pupils eating a healthy meal

· All pupils enjoying an active playtime

· All pupils returning to class ready to learn

The school employs 3 Lunch Time Supervisors, as well as a Sport Coach who organises sport / play activities. In addition, some teaching assistants have different/staggered lunch break times to cover some children who need one to one support over lunch.
Staff will rotate duties as required.

Staff in the hall will:

· Ensure the safety of those in the lunch hall
· Monitor behaviour of pupils eating lunch including promoting good table manners and the correct use of cutlery, supporting children with cutting up food etc if necessary
· Ensure smooth transitions between sittings
· 1 x Staff to prioritise packed lunches and 1 x Staff to prioritise school lunch children.

Sports Coach on the playground will:

· Organise one main sport game on the top hard playground. Games should vary, when possible, to allow inclusion of children with interests in different games.
· Carry a basic first aid kit to administer first aid.
· Follow the school Football and Behaviour Policy, including resolving any issues which happen during lunch break.

· Year groups will play group sport with their own year group. 
· When the children in the hall finish their lunch they are not allowed to join in with ongoing games from other year groups.

Staff outside will:

· Position themselves as per the lunchtime plan
· Open and close the lunchtime play shed according to the lunchtime staff timetable.
· Get the children to put the lunchtime equipment away (unless they have to see a child into school early) at 12.50pm.
Teaching assistants or additional lunchtime supervisors outside will all carry a first aid bag. 
· No football is allowed on the field at break or lunch.

· No leather footballs to be used.

· No football on the lower playground. Basketball/Netball may be allowed at break times – this is year group dependent.
· At lunchtime the play shed will be open and equipment can be used on the playground and field.
Organised sports will only take place on the top playground. 
Children who come into school to use the toilet must use the 3B toilet and enter school using a fob from the lunchtime supervisor which will also help staff to monitor how many children are in the building.
Eating in the Dining Hall

One Lunch Time Supervisor will produce and update seating plans for the hall when necessary. Alternative seating arrangements may take place for pupils with additional needs. 
Children should be encouraged to use the toilet and wash hands before entering the hall. They can go to the toilet but will use 3B toilets and must ask permission and take a pass.
Children should not leave seats to get cutlery, yoghurt etc – they must put hands up.

Sittings and transitions

1st Sitting 12:00 pm – 12:30 pm: Years 3 & 4
2nd Sitting 12:30 pm – 1:00 pm: Years 5 & 6.
At 12:00 pm prompt the pupils in Years 3 and 4 will be brought to the hall by the class teacher, with their coats. All pupils will have used the toilet and washed their hands before being taken to the hall and will then sanitise their hands using the antiseptic gel provided as they enter the hall. Year 3 pupils will enter the hall via the door at the bottom of the steps from 3B. Year 4 pupils will enter the hall via the door by 6G. One Lunch Time Supervisor will monitor the 3B entrance and one Lunch Time Supervisor will monitor the entrance by 6G to ensure the pupils enter in an orderly fashion. 
At 12:25 pm, the bell will be rung outside. Each year group will be sent separately into school. Year 5 pupils on the second sitting will enter the hall from the door next to 6G, Year 6 pupils will enter the hall from the door at the bottom of the steps from 3B. All children will first wash their hands in their classroom/year group toilets before going to the hall or classroom to eat their lunch. One Lunch Time Supervisor will monitor the 3B entrance and one Lunch Time Supervisor will monitor the entrance by 6G to ensure the pupils enter in an orderly fashion.
The first sitting should not go out to play until at least 12.25pm. The second sitting should not go out to play until at least 12.55pm. If all children are outside by 12.55pm, one lunchtime supervisor will stay with RR and one will stay in the hall to finish clearing tables etc. Children returning to the playground cannot join in with other year group organised sports. All lunch time equipment from the play shed will be put away at 12.50pm.
Wet lunch times
If the weather is unsuitable for outdoor play the outdoor Mrs Thornton will make the decision to have an indoor playtime and will inform class teachers and other lunch time staff. One Sports Coach member of staff will monitor Y5 and 1 Lunchtime Supervisor will monitor Y6, moving between classes. In the second setting, one Sports Coach member of staff will monitor Y3 and one Lunchtime Supervisor will monitor Y4, moving between the classes. Lunchtime staff should provide activities such as colouring, games etc.
Lunchtime Awards/Activities
All Lunch Time Supervisors will hand out ‘I’ve had a great lunchtime’ sticker to children who have been especially well behaved or kind. Children will be celebrated at the start of the afternoon if they have received a sticker, they will also record this on a chart in the classroom during afternoon registration. Once a child has received 10 stickers, they can choose a toy/book/reward etc from the cabinet in the hall.
Rainbow Awards will be given in the lunch hall resulting in Rainbow tables for each sitting on Friday lunchtime. If the Lunch Time Supervisor who organises the Rainbow table is absent, staff should still aim for the Rainbow table to take place. During periods of prolonged bad weather, Mrs Kilby will provide activities such as colouring sheets and will organise a calendar of special themed lunches throughout the year. 

Appendices

Appendix 1: Map of school with staff playground positions.
Appendix 2: CF50 form for injuries requiring the child to go to hospital.
Policy written by: Lisa Piotrowicz: January 2024
Policy ratified by governing body: January 2024
Review date: January 2026
Appendix 1
Designated staff supervision places
Staff should keep a broad overview of the playground and use this area as a base but move around the zone as required. If the field is in use the top playground staff member will monitor the field and the lower playground staff will monitor the hard playgrounds. Children should be asked to clear away lunchtime equipment from 12.50pm. 
                                                         No Field Day Plan                                                                                                     
                                                                                                      Top playground/court
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          = Staff member/Lunch Time Supervisor
                                                                                                                                                                     Nature garden


       Gym                                                     
                                   Pavillion





                                                                                                                                1 – walk up and down the playground
                                                                                                                                2 – walk around the playground
                                                                                                                                3 – walk between the pavilion, the
                                                                                                                                      gym and Jack’s Garden. There 
                                                                                                                                      will not always be a third staff 
                                                                                                                                      so 2 should be aware of the gym,

                                                                                                                                      pavilion and Jack’s Garden.

Jack’s

Garden


                                               Play hut
Field Day Plan


          = Staff member/lunch supervisor

Field
                                                                                                    Sports Coach as above
                                                 




                                         Lower Playground                                                                                             Nature garden


Jack’s Garden
                                Play hut

Appendix 4 – this is completed online
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Sports Coach on upper pitch.


at lunchtime. Sports Coach to monitor top pitch at lunchtime, Lunch Time Supervisor to monitor bottom pitch, path along side the classrooms and the nature garden.
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